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LONDON BOROUGH OF BARNET

CONTENTS OF THE CONSTITUTION

PART 1 – The Articles

1.  INTRODUCTION AND SUMMARY TO THE CONSTITUTION

2.  ARTICLE 1 – The Constitution
 Purpose, review, suspension of the Constitution

3.  ARTICLE 2 – Members of the Council (Councillors)
 Composition and eligibility
 Election and terms of office
 Roles and functions
 Access to information
 Special responsibilities
 Rights to refer matter to parent committee / council
 Key Decisions – definition
 Members’ items for committee agenda
 Rights to call-in planning applications
 Requests to speak at planning committees
 Rights to speak at other committees  
 Conduct
 Allowances

4.  ARTICLE 3 – Residents and Public Participation 
 Residents rights
 Questions to Committee
 Comments to Committee
 Procedure for questions and comments at Committees
 Issues for Residents Forum
 Petitions
 Requests to speak at Planning Committees
 Complaints
 Disorderly conduct

5.  ARTICLE 4 – The Full Council
 Role and function
 Policy framework
 Types of meeting
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6.  ARTICLE 5 – The Mayor and Chairing the Council
 Role and function of the Mayor

7.  ARTICLE 6 – The Leader
 Leader of the Council
 Conflicts of interest

8.  ARTICLE 7 – Committees, Forums, Working Groups and Partnerships
 Committees
 Sub-Committees and Working Groups
 Appointment of Members to Committees
 Local Strategic Partnership
 Responsibility for functions (by Committees/Forums/Boards)
 Substitute Members at Committees
 Quorums
 Chairman of meetings
 Minutes
 Urgent business
 Performance & Contract Management Committee – call-in procedure
 Voting and recording of votes
 Filming and recording of meetings

9.  ARTICLE 8 – Joint Arrangement
 Delegation to and from other local authorities
 Contracting out

10.  ARTICLE 9 – Chief Officers
 Management structure
 Chief Officers
 Delegated authority to Chief Executive and Chief Officers
 Statutory officers
 Functions of Head of Paid Service (Chief Executive)
 Functions of the Monitoring Officer
 Functions of the Chief Finance Officer / s151 Officer
 Functions of the Director of Children’s Services
 Functions of the Director of Adult Social Services
 Functions of the Director of Public Health
 Duty to provide resources
 Conduct
 Employment 
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11.  ARTICLE 10 – Decision Making
 Principles of decision-making
 Decision making by Full Council
 Decision making by Committees
 Decision making by Chief Officers in consultation with 

Chairmen of Theme Committees
 Decision making by Chief Officers
 Decision making by Council bodies acting as tribunals
 Urgent decisions
 Decisions relating to Property
 Decisions relating to Procurement

12.  ARTICLE 11 – Finance, Contracts, and Legal Matters
 Financial management
 Contracts
 Legal proceedings
 Authentication of documents
 Common seal of the Council
 Sealing of documents

13.  ARTICLE 12 – Review and Revision of the Constitution
 Committee System of Governance
 Procedure to change governance arrangements
 Duty to monitor and review the Constitution
 Changes to the Constitution

Part 2 – Key Supporting Documents

14.  FULL COUNCIL PROCEDURE RULES
1.  Annual meetings of the Council
2.  Ordinary meetings
3.  Extraordinary meetings
4.  Budget Council meetings
5.  Role of Mayor
6.  Variation
7.  Suspension of procedure rules
8.  Validity of motions, amendments and questions
9.  General provisions for motions and amendments
10.  Motions and amendments which may be moved without notice
11.  Division bell 
12.  Voting 
13.  Vote to be recorded 
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14.  Division
15.  Voting on appointments
16.  Question time
17.  General rules relating to council business items and motions
18.  General rules that apply to question time

15.  ACCESS TO INFORMATION RULES
1. Notices of meetings
2. Access to agenda and reports before the meeting
3. Supply of copies
4. Access to minutes after the meeting
5. Background papers
6. Exclusion of access by the public to meetings
7. Exclusion of the public’s access to reports
8. Joint committees
9. Members’ rights to information relating to committees/council meetings

16.  FINANCIAL REGULATIONS
 1. Introduction   
 2. Financial Planning and Financial Management

2.1 Budget Strategy
2.2 Medium Term Financial Strategy
2.3 Annual Budget Setting
2.4 Budget Management and Monitoring
2.5 Closing of Accounts and Statement of Accounts
2.6 Treasury Management Framework  

 3. Financial Administration, Systems and Procedures
3.1 Accounting
3.2 Banking Arrangements
3.3 Assets
3.4 Imprest Accounts
3.5 Income
3.6 Insurance
3.7 Investments, Borrowing, Capital Financing and Trust Accounts
3.8 Ordering of Supplies, Works and Services
3.9 Amenity and Unofficial Funds  

 4. Risk Management and Control of Resources
4.1 Risk Management 
4.2 Internal Control
4.3 Internal Audit
4.4 Corporate Anti-Fraud Team (CAFT)
4.5 External Audit
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 5. Trading Accounts
 6. External Arrangements

6.1 Partnerships
6.2 External Funding
6.3 Work for Third Parties
6.4 Alternative Delivery Models

 7. Transparency

17.  CONTRACT PROCEDURE RULES 
1. Application
2. Contract Value Calculation
3. Authorisation
4. Procurement Method
5. Single Tender Action
6. Concession Contracts
7. Acceptance
8. Contract Signing and Sealing
9. Contract Management
10.Contract Extensions and Variations
11.Waivers

18.  HUMAN RESOURCE REGULATIONS  
1. The council establishment
2. Offer, appointment, varying and ending contracts of employment
3. Employee records
4. Salaries and allowances
5. Members’ allowances
6. Pensions administration

19.MEMBERS’ CODE OF CONDUCT
1. Introduction and interpretation
2. Scope
3. General obligations
4. Disclosure of pecuniary and non-pecuniary interests
5. Sensitive interests
6. Exemptions
7. Additional voluntary provisions
8. Form of registers and dispensations

 Register of councillors’ interests
 Register of gifts or hospitality
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20.  MEMBERS’ LICENSING CODE
1. Purpose
2. Context
3. Member interests
4. Predisposition, predetermination and bias
5. Applications submitted by the council, councillors or officers
6. Lobbying
7. Post submission discussions
8. Site visits
9. Appeals
10.Enforcement
11.Councillor training
12.Meetings of the committee

21.  MEMBERS’ PLANNING CODE
1. Purpose
2. Context
3. Member interests
4. Predisposition, predetermination and bias
5. Applications submitted by the council, councillors or officers
6. Lobbying
7. Pre-application discussions
8. Post submission discussions
9. Site visits
10.Appeals
11.Enforcement
12.Councillor training
13.Meetings of the committee

22.  PROTOCOL FOR MEMBER/OFFICER RELATIONS
1. Context
2. Performance of officers
3. Political neutrality of officers
4. Whistleblowing

23.  CODE OF CORPORATE GOVERNANCE
 Principles of good governance

24.MEMBERS’ ALLOWANCES SCHEME
1. The scheme
2. Basic allowance
3. Special responsibility allowances
4. Childcare and dependent carer’s allowance
5. Travel and subsistence allowance
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6. Independent members, independent persons, and co-optees’ allowances
7. Pensions
8. Financial limits
9. Renunciation
10.Part year entitlements
11.Claims, payments, repayments, restrictions to entitlements.
Schedule 1: Special Responsibility Allowances
Schedule 2: Approved Duties
Schedule 3: Travel and Subsistence Allowances


